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NUNNERY WOOD PRIMARY SCHOOL

RECEPTION YEAR CLASSES

ROUTINES AND GENERAL INFORMATION
We are looking forward to welcoming your child to one of our reception classes in September. Time will go quickly, and soon they will be here in their smart new uniforms! 
STAFFING 

The members of staff with whom you will probably have most contact during your child’s Reception year will be: 
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       Miss Emma Cother                                        Miss Ellie Higgs 
       Willow Class Teacher                                       Oak Class Teacher 

       Assistant Headteacher - EYFS & Key Stage 1 
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Miss Carys Hurd            Mrs Vicky Kent                        Mrs Ferni Evans
                                     (Teaching Assistants working in Early Years)
	Mrs Higgins – Head Teacher
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Mr Bidwell – Deputy Head


As well as Mrs Emily Cole and Mrs Claire Brookes (School Office staff) 
We are all here to help – no problem is too big or too small!

ARRIVAL AT SCHOOL

You may access the school grounds from the south gate (off Hazewood Close) or the north gate (off the footpath leading off Prestwich Avenue, which runs parallel to our vehicular access). 
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North Gate – near Early Years                       South Gate – off Hazewood Close
The Early Years base is located near to the north gate. 
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Willow                                                                            Oak 
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Main school entrance and office which you will need to use if you visit school during day, outside of normal drop off and collection times for your child. 
What to do on the first day:

You are welcome to bring your child into the Early Years classes when you bring them to school on  Wednesday 7th September.

Help your child to take off and hang up his or her coat and bring water bottles and book bags into classrooms. 
Our staff will also help your child if you prefer – many children often settle better without an adult from home.
Your child can choose from the activities that are out in the classrooms as soon as they have put their belongings away.
If your child is a little tearful at this time, you are welcome to stay for a short time – or you may prefer to leave him / her with a member of staff and phone us later to check that all is well. 

Over these first few weeks we aim for children to become more independent on arrival at school, with encouragement from you and from us! This really helps them to become more independent throughout the school, and is such an important part of growing up. 
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MORNING SNACK AND DRINKS

Milk – 

· Free until your child is 5 or if you are entitled to free school meals.
· Please register and complete the order form which can be found on the ‘Cool Milk’ website: www.coolmilk.com/parents
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Fruit – 

· Free for all children everyday under the National Fruit Scheme.  We encourage all children to try these different fruits to eat at our morning snack time. 
Water – 

· All children need to bring a bottle of water to school with them each day. This can be re-filled at the [image: image2]classroom tap. 
· Any water bottle can be used but please make sure that your child’s water bottle is clearly named!
PLAYTIMES:

The Reception children are always supervised by members of the Early Years team when they play outside on the playground. 
Playtimes take place either on one of the playgrounds or, weather permitting, on the field. 

At lunchtimes, they are supervised on the field, playground and in the hall by their own lunchtime supervisor, who works closely with the rest of the reception team. We have our own area for Reception on the large playground area. 
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LUNCH 

Once your child is attending school for full days they will eat lunch in the school hall from 11.45 – 12.15 p.m. every day, supervised by their own lunchtime supervisor and other staff in our lunchtime team. 

Our meals are provided by ‘Aspens’ school catering service and once your child has started school in September you will be sent details of how to register, log in and order food with them via their website. 
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FREE SCHOOL MEALS 
· All children in Reception, Year and Year 2 have had their lunches fully funded by the government. A freshly cooked hot meal is available. More details and example menus are on an additional letter in this pack.
· If you are in receipt of a range of benefits your child will remain eligible for free school meals throughout primary school, as well as being entitled to other benefits as soon as they start school, such as half price school uniform and free milk. If think that you might be eligible for this for your child please ask at the school office or see the enclosed information. 

COLLECTING YOUR CHILD
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If you are collecting your child during the school day, we ask that you wait for your child at the main front entrance. A member of staff will bring your child to you and ensure that he or she is safely collected. 

If you are collecting your child at the end of the school day, you should collect them from their classrooms via the gates in the outdoor areas.
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Once your child is attending school for full days children in Oak and Willow classes will finish school at 3.10 p.m., 5 minutes before the rest of the school.  
If you are going to be late: Ring the school office to let us know. The office is staffed until 4p.m. each day. Please email or leave a message if you cannot speak to anyone directly.
If some-one different is collecting your child: Please let us know if anyone different is collecting your child or if you have any regular arrangements with a child minder, other family members / friends who will collect your child. We will only allow your child to be collected from school by someone that you have told us can do so.

TREETOPS – Before and After School Care

We are delighted to be able to offer before and after school care for children. A breakfast club is available from 7.30am, your child(ren) have the opportunity to choose their breakfast from a variety of options and participate in activities and games. The after school provision starts at 3.10pm and final collection is at 6pm. There is a full range of activities each day of the week. There is also the option of food. For more information about Tree Tops including prices and how to register your child please email treetops@nunnerywoodprimary.worcs.sch.uk. Details and booking forms can also be found on the school website in the ‘About US’ section.
LETTERS AND MESSAGES:      
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From September we are using a brand new system ‘Arbor’ to communicate with parents and carers. Details of how to activate your account will be sent out via email before your child starts school. We also use a text messaging service that is really helpful, so please ensure that we always have your up to date mobile phone numbers. It is very important that we always have up to date contacts details, including email and mobile phone number at all times.  
Letters and information are also posted on our school website, and you can e-mail us through the school office if you need to. 
Good communication is important if we are to ensure that children settle into school well, and address any problems should they arise. Our staff will contact you if they need to talk anything over with you, and you are welcome to do the same. Don’t let little problems turn into big ones – remember, we are here to help!

ABSENCE FROM SCHOOL 

Good attendance at school is vitally important if children are to make good progress. Children also need to be in school on time each day. Please do not keep your child off school for reasons other than genuine illness or medical appointments.  If your child is not in school and we have not had any message from you the school office will contact you. 
If your child is ill or requires regular medication in school: 

· Ring or email the school office to let us know as soon as your child is ill. 
· Please note that we cannot give children medicine such as antibiotics in school. If your child has a medical condition which requires medication to administered on a regular basis please let us know so that a care plan can be put in place. If your child needs to keep an asthma inhaler at school please speak to a member of staff who will be able to arrange this for you.
Holidays and time off from school:

· Taking children out of school for holidays during term times will only be authorised in the most exceptional of circumstances. 
· If children are taken out of school for a holiday in term time without very exceptional circumstances this absence will be unauthorized and a fine may be issued in line with Local Authority policy. 
HOME/ SCHOOL LEARNING PARTNERSHIP:
We shall be in touch early in the autumn term with details of workshops in which we can share with you ways in which you can help your child’s learning at home, particularly how you can support them in learning to read. There will also regular ‘Look and Learn’ sessions where you can spend time with your child in their class joining in with our learning activities. 
HAVE A GOOD SUMMER!

WE’LL SEE YOU IN SEPTEMBER! 

