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Term time leave of absence form

       Parents/carers/guardians, please ensure you read the guidance overleaf before completing this form.


	
Name(s) of Child(ren) with Class(es)







                                                                    


Date absence starts:                                                                         No. of School days missed:                                                                                                                  
                                           


Date absence finishes:     



Reason for absence, please give full details below, including why this absence cannot be taken during the school holidays (reasons such as cost of holidays are unlikely to be authorised. Any absence notified within six weeks of start date of absence will be unauthorised) 

	[bookmark: _Hlk190166533]











	
Signed:
	
Dated:





Once your request has been reviewed in school you will be sent a letter confirming whether it will be authorised or unauthorised. The absence will be recorded on Arbor.

For Office use only
[bookmark: _GoBack]
Date that form was received:  ……………………………………

Attendance Current Year                     %          Attendance Last Year                     %

This absence will be recorded as: Authorised/ Unauthorised            Date: ……………………………….

Date entered on Arbor: ………………………………………………
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